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Ref No. Dated

Book Requisition Pro- Forma

S.No Author TITLE PUBLISHER &PLACE OF ISBN NO. OF PRICE Remarks
PUBLICATION COPIES
Name & Signature of Indenter Signature of HOD
Librarian

Completely filled information with signature on print copy may be forwarded to the Library for processing

Guidelines for the Indenter
Acquiring books for the Central Library needs to follow the following steps:

Indent for any book to be purchased should come from the faculty members of the institute through HOD.

For each title of text book purchase, the indenter needs to add at least two more copies for preserving in reference collection, for in-house
reading

The availability of a book in the library may be checked from OPAC of GZSCCET,

Library.
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